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EITC/BI/MSOPP Multimedia presentation software fundamentals
(Microsoft Office)

Certification Programme examination result: 89.17%

Certification Programme description:
Introduction: main window, slide, notes, fields on a slide; Creating a presentation: title slide, creating and editing a slide (types of slide layouts), themes
(theme editing), slide show; Objects on a slide: inserting and editing objects, usage examples (formatting, many shapes insertion, shape connectors),
objects overlapping, editing objects (shapes, SmartArts, images, tables); Object animation and transitions between slides: animation definition, animation
modification (custom animation, auto-preview, animation effects, animation parameters, timing, triggers), adding and editing transitions between slides
(single transition, transition parameters); Spell checking in MS Office (error corrections, dictionary); Slide Sorter view (slide operations: move, duplicate,
copy, paste, delete); Printing (print types); Help in Microsoft Office (search for help topics, online and offline mode)
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